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HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: UTILITIES ELECTRIC OPERATIONS MANAGER

DEFINITION 

Under general direction, to plan, coordinate, supervise and review the daily operation of the Electric System,

including shifting electrical loads, switching electrical equipment and dispatching repair crews, and the

construction, testing, maintenance and the repair of all substation electric-electronic equipment, SCADA computer

system including hardware, software, system development, maintenance and repair and to do related work as

required .  

EXAMPLES OF DUTIES  

Duties may include, but are not limited to, the following:

• Assist in th e develo pme nt and im plem entation o f goals, ob jectives, po licies and p riorities. 

• Plan, schedule, assign and supervise central substation operations and the installation, construction, testing,

main tenanc e and re pair of elec trical subs tation equ ipme nt. 

• Participate in conferences with engineers, other utilities and City staff regarding projects and project problems;

revie w pro ject p lans  and d rawin gs w ith cre w superv isors , ma king  chan ge re com me nda tions  base d on f ield

observation and operation problems; inspect field projects in progress and upon completion; provide technical

advic e and  ass istan ce on  difficult wo rk pr oblem s; eva luate  work  me thod s and  proc edures u sed  in field

operation s, recom men ding im provem ents. 

• Participate  in the safe ty program  and co ordinate th e training of  appren tices. 

• Prepa ration and  adm inistration of P roduction  and O perations  Fiscal Bu dgets. 

• Maintain  project a nd gen eral oper ating reco rds and  prepare  reports a s require d. 

• Assist in the preparation of the Capital Improvement Plan.

• Select, su pervise, tra in and eva luate sub ordinates .   

QUALIFICATIONS 

Know ledge of:  

• App rove d m etho ds, m ateria ls and  tools  used  in elec trical s ubs tation  cons truct ion, m aintenance an d rep air

work. 

• Know ledge of p rincipals an d practice s of orga nization, adm inistration, bu dget and  person nel ma nagem ent. 

• Princ iples o f elec trical th eory a s app lied to  elect rical c ircuits  and w iring s ystem s and  ability to  apply th is

know ledge to w ork pro blem s. 

• Occu pational ha zards an d stand ard safe ty precaution s nece ssary in the  work. 

• Applicab le regulator y codes a ffecting e lectric utility constru ction. 

• Substa tion opera tions and  the techn iques of  dispatch ing electricity. 
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• Principles  of organ ization, adm inistration, bu dget and  person nel ma nagem ent.

Ability to:  

• Plan, coo rdinate an d direct a d iverse elec trical cons truction, m aintenan ce and  repair ope ration. 

• Understand and carry out complex oral and written instructions and to read and interpret engineering plans,

blueprints  and diag ram s. 

• Review  enginee ring plans  as they relate  to field proble ms a nd m ake re com men dations. 

• Com mun icate clear ly and conc isely, orally and in wr iting. 

• Select, su pervise, tra in and eva luate sub ordinates .  

• W ork ove rtime as  required . 

Education and Experience: 

Any combination of experience and education that would likely provide the re quire d kn owledge  and a bilities  is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to completion of twelfth grade, preferably supplemented by advanced course

work in te chnical field s applica ble to the ele ctrical pow er field.  

Experience: Three  years' sup ervisory ex perienc e in subs tation con struction, m aintenan ce or op eration. 

MEDICAL CATEGORY:   Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid class “C” California Motor Vehicle Operators License.

Posse ssion of  or ability to obtain an  approp riate, valid Ca lifornia m otor vehic le operato r's license .  

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Utilities Electric Operations Manager

TO:


